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The material in this manual is a combination of material from: 

 Safe Church Manual of the Bare Memorial Church of God 

 Safe Church Child Protection Manual – Guide One Insurance 

 WEC International Child Protection Policy 

 Hope Baptist Church Safe Church Policy Concerning Abuse Prevention 

 Somerset Church of Christ Child & Youth Protection Policy 

 http://keepkidssafe.pa.gov/ 

 http://www.legis.state.pa.us/ 

 Safe Sanctuaries, Reducing the Risk of Child Abuse in the Church by Joy Thornburg Melton, 2006. 
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DEFINING ABUSE (The following section is for adults only.) 

 
Child abuse: A general term to describe inappropriate, immoral, unethical, and/or threatening behavior by 
an adult toward a minor under 18 years of age. Child abuse can be perpetrated with or without the consent 
of the victim. It can occur in a one-on-one encounter or in a group setting.  It is any action (or lack of action) 
that endangers or harms a child’s physical, psychological or emotional health and development. Child abuse 
occurs in different ways and includes the following categories: Physical Abuse, Sexual Abuse, Emotional 
Abuse and Neglect. 
 

Physical Abuse:  Any act or failure to act that causes non-accidental harm to another’s physical being. This 
can include hitting, beating, burning, biting, shaking, etc.   This may also include sexual abuse. 

1. Physical warning signs may include bruises, welts, burns, or scars on any part of the body, 
particularly in places that are unusual for bruising; multiple bruises in different stages of healing 
and/or in different areas of the body; marks shaped like particular objects such as a belt buckle, 
cord, cigarette or cigar; infected wounds or lack of treatment for obvious needs.  

2. Behavioral warning signs may include feeling really deserving of punishment, fear of adult contact, 
acting up often, withdrawing, being afraid to go home, being excessively angry or easily irritated, 
inappropriate actions for their age group, trouble making friends, sudden changes in behavior, injury 
to one’s self, inappropriate boundaries or ideas about boundaries with other children or adults, 
treating others abusively, participating in other risk taking behaviors, suicidal feelings, losing interest 
in school or activities, talking about being abused, dirty, or bad, etc.  

 

Sexual Abuse:  Activity between a child and an adult or between a child and another child at least four 
years older than the victim or where there is a difference in responsibility, trust, or power between them 
based on age, or physical, intellectual or emotional capacity that forces or entices a child or young person 
to take part in sexual activities, whether or not the child is aware of what is happening. There are three 
categories of sexual abuse.  (Note:  If a person is under the age of 18, and there is less than four years’ age 
difference and there is not a significant difference in responsibility, trust, or power between them, what 
would normally be defined as abuse will typically be considered inappropriate behavior.)  
 

1. Verbal: Remarks that include sexual threats, innuendos, solicitation and sexually explicit language 
(whether in person, on the phone, via text messaging or on the internet / social media); 
inappropriate comments about a person’s body or appearance; or any verbal expression with the 
intent to arouse or stimulate. 

2. Visual: Indecent exposure; showing or taking of suggestive or pornographic pictures or video; 
showing a child pornographic material, unclothed persons or any sexual activity or simulated sexual 
activity such as masturbation or intercourse; peeping, leering, or staring; or viewing child 
pornography.  

3. Physical: Fondling or physical contact with a child's clothed or unclothed genitals, pubic area, 
buttocks, or in the case of a female, breast, or causing a child to perform sexual acts to an adult; 
masturbation in front of or to the victim; rubbing, holding, or kissing for the purpose of sexual 
gratification. Signs of physical sexual abuse may include trouble walking or sitting; sexually 
transmitted disease or a pregnancy; bloody or torn clothing; continual stomach aches or vomiting, 
etc. 

 

Note:  Any sexual contact, conversation, joking, or horse playing that is not done between a married 
couple, regardless of location, is considered unbiblical and a violation of the polity of Indian Creek 
Baptist Church.  
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Emotional Abuse: The persistent emotional ill treatment of a child such as to cause severe adverse effects 
on the child’s emotional development. Emotional injury when the child is not nurtured or provided with 
love and security.  

1. Verbal assaults (e.g., belittling, screaming, threats, blaming, sarcasm, constant criticism, persistent 
teasing, corrupting, name calling), unpredictable responses, continual negative moods, constant 
family discord and double message communication are examples of emotional abuse. This may also 
include conveying that the child is worthless, unloved or inadequate. It may involve causing a child 
to feel frightened or in danger or exploiting or corrupting the child. Even imposing inappropriate 
expectations on a child, in terms of their development, comes into this category. 

2. Behavioral warning signs may include poor self esteem, destructive or extreme risk taking behavior, 
outbursts of anger, withdrawal, suicide attempts, inability or difficulty in forming and maintaining 
relationships, treating others abusively, having inappropriate boundaries or ideas about boundaries, 
negative self talk, etc.  

 
Neglect:  A persistent failure, refusal, or inability of a parent or guardian to provide for the needs of a child, 
youth, or vulnerable adult emotionally or physically.  This may include abandonment, inadequate 
supervision, truancy, exposure to traumatic or inappropriate stimuli, inadequate health care, shelter, food, 
clothing, hygiene, or other basic necessities. 
 

Abuse to One’s Self (This is something to be aware of for both children and adults): 
 
Cutting/Self Injury:  Can be marked by excessive bruising, scarring, burning, or cut marks, often in very 
ordered forms, usually on arms, legs, or stomach. It is an intentional way of giving an outward and visual 
expression of inward pain.  Cutters are often intentional in covering marks by wearing long sleeved shirts 
and pants even when inappropriate, are secretive about their behavior, and often show verbal outbursts or 
withdrawal.  Often starts small with pricks or scratching and progresses in quantity, frequency, and 
methodology. 
 
Eating Disorders: 

1. Anorexia can be marked by not eating, distorted body image, obsession with weight, weakness, 
fainting spells, secretiveness, excessive exercise patterns, constant comparison to others, and, 
eventually, an extreme weight loss. Can involve use of drugs/medications.  

2. Bulimia can be marked by throwing up often, discolored and worn down teeth, bingeing, relatively 
normal body weight, and secretive about eating habits.  Can involve use of laxatives as well.  Often 
includes regular trips to the bathroom, or seeking privacy following meals. 

3. Excessive overeating can be marked by constant eating or regular bingeing sessions, eating to the 
point of illness, eating used as a coping mechanism, excessive weight, need to eat excessively to feel 
normal. 

 
Emotional/ Mental Abuse to Self:  Marked by saying mean, sarcastic, or derogatory remarks about one’s 
self. 
 
Substance Abuse:  All substance abuse, including alcohol, inhalants, tobacco, and all forms of drugs, are 
usually marked by a change of behavior be it gradual or extreme.  It may include any of the following: drop 
in grades, inability to keep commitments, glazed or bloodshot eyes, incoherency, depression, lack of 
involvement, withdrawing, angry outbursts, dark circling around the eyes, risk taking behaviors, change in 
friends, desire for or lack of money, change in eating habits, secrecy about behavior, respiratory infections 
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and problems, physical bruising on arms, neck, or fingernails, smells of substances, smoke, or excessive 
cologne or fresheners on breath or clothing, etc. 
 
Suicide:  Marked by talk of ending one’s life, depression, giving away of possessions, having a plan to do it, 
extreme risk taking behaviors, withdrawal from activities, questioning about another’s love or interest, 
questions about death and future, making restitutions for past actions, crisis situations, etc.  
 
Workaholism/Busyness:  Marked by lack of close relationships, irritability, lack of sleep, inability to keep 
commitments, depression, need for perfection, inability to say no, a strong desire to please others and 
need for approval, potential for breakdowns, substance abuse, susceptible to illness, and may participate in 
other risk taking behaviors. 
 
 
 
 
LAWS CONCERNING ABUSE 
 
PA Title 23, Section 6311 - Mandated reporters  
 
According to this section, mandated reporters shall make a report of suspected child abuse if the person 
has reasonable cause to suspect that a child is a victim of child abuse. Mandated reporters include pastors 
and all spiritual leaders of a regularly established church, as well as any individual, paid or unpaid, who, on 
the basis of their role in a regularly scheduled program, activity or service, accepts responsibility for a child. 
Therefore, our Pastor, children’s teachers, and everyone else who works with youth or children in our 
church, qualify as mandated reporters.  
 
However, there may be Privileged Communications for a Pastor when a person shares something they have 
done in a penitential nature.  In this case, a Pastor is not permitted and cannot be forced to disclose the 
information without the consent of the communicant (see 42 PA C.S. § 5943 - relating to confidential 
communications to clergymen).  The same may apply to an attorney (see 42 PA C.S. §§ 5916 and 5928 - 
relating to confidential communications to attorney.)  
 
PA Title 23, Section 6312 – Persons encouraged to report suspected child abuse 
 
Any person may make an oral or written report of suspected child abuse, which may be submitted 
electronically, or cause a report of suspected child abuse to be made to the department, county agency or 
law enforcement, if that person has reasonable cause to suspect that a child is a victim of child abuse.  This 
is called permissive reporting.  
 
PA Title 23, Section 6313 – Reporting procedure in PA 
 

A mandated reporter shall make an immediate and direct report of suspected child abuse directly to the PA 
Child Abuse Hotline either orally by calling CHILDLINE at 1-800-932-0313 (24 hours a day) or electronically 
at www.compass.state.pa.us/cwis. If the report was made orally, an electronic report using form CY 47 
(http://www.pa-fsa.org/Portals/0/Docs/Mandated-Reporters/CY47Final.pdf) must also be made within 48 
hours to the department or county agency assigned to the case.  
 

http://www.compass.state.pa.us/cwis
http://www.pa-fsa.org/Portals/0/Docs/Mandated-Reporters/CY47Final.pdf
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The written report of suspected child abuse, which may be submitted electronically, shall include the 
following information, if known: 

(1) The names and addresses of the child, the child's parents and any other person responsible for the 
child's welfare. 

(2) Where the suspected abuse occurred. 
(3) The age and sex of each subject of the report. 
(4) The nature and extent of the suspected child abuse, including any evidence of prior abuse to the 

child or any sibling of the child. 
(5) The name and relationship of each individual responsible for causing the suspected abuse       and 

any evidence of prior abuse by each individual. 
(6) Family composition. 
(7) The source of the report. 
(8) The name, telephone number, and e-mail address of the person making the report. 
(9) The actions taken by the person making the report. 
(10) Any other information required by Federal law or regulation. 
(11) Any other information that the department requires by regulation. 

 
(See our additional guidelines for reporting abuse under OUR RESPONSE PLAN.) 

 
PA Title 23, Section 6319 covers the penalties for failure to report. Reports of suspected abuse must be 
made or you can be held accountable by Pennsylvania State Law.   
  
PA Title 23, Section 6344 requires all employees, 14 years of age or older, and volunteers (PA Title 23, 
Section 6344.2) who are 18 years of age and older who will be responsible for the welfare of children or 
have direct contact with children to submit the following clearances:   

1. Pennsylvania State Police Criminal Background Clearance (SP 4-164) 
2. Pennsylvania Child Abuse History Clearance (CY 113) 
3. The FBI National Clearance OR a signed statement that you have been a resident of PA for the 

previous 10 years and are not disqualified from working with children or youth according to PA 
Code, Title 23, Section 6344c.  (Exception: Volunteers who have lived outside PA in the last 10 years 
and employees MUST submit the FBI Clearance.) 

 
The employer (ICBC) must maintain a copy of the required information, and require the individual to 
produce the original document prior to employment or acceptance to serve in any such capacity.  An 
employer that intentionally fails to require an applicant to submit the required documentation before the 
applicant's hiring commits a misdemeanor of the third degree.   
 
This section also states that this information must be current every 60 months, from the date of the original 
submission.  If the information obtained in any submission reveals that the employee has either a founded 
report of child abuse in the 5 year period immediately preceding verification, or has committed any of the 
acts listed in 6344(c), they shall be disqualified from service.  For the purposes of criminal liability under this 
section, an employer, administrator, supervisor or other persons responsible for the selection of volunteers 
are presumed to have acted in good faith when identifying individuals required to submit certifications and 
maintain records as required by this section. 
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PA Title 23, Section 6344(c) - Grounds for denying employment or volunteering with youth or children 
include: 

(1)  If the applicant is named as the perpetrator of a founded report on the child abuse history 
clearance, committed within the five year period immediately preceding verification.  

(2)  If the applicant's criminal history indicates the applicant has been convicted of one or more of the 
following offenses or its equivalent under Federal law or the laws of another state:  

 Chapter 25 (relating to criminal homicide). 

 Section 2702 (relating to aggravated assault). 

 Section 2709.1 (relating to stalking). 

 Section 2901 (relating to kidnapping). 

 Section 2902 (relating to unlawful restraint). 

 Section 3121 (relating to rape). 

 Section 3122.1 (relating to statutory sexual assault). 

 Section 3123 (relating to involuntary deviate sexual intercourse). 

 Section 3124.1 (relating to sexual assault).  

 Section 3125 (relating to aggravated indecent assault). 

 Section 3126 (relating to indecent assault). 

 Section 3127 (relating to indecent exposure). 

 Section 4302 (relating to incest). 

 Section 4303 (relating to concealing death of child). 

 Section 4304 (relating to endangering welfare of children). 

 Section 4305 (relating to dealing in infant children). 

 A felony offense under section 5902(b) (relating to prostitution and related offenses). 

 Section 5903(c) or (d) (relating to obscene and other sexual materials and 
performances). 

 Section 6301 (relating to corruption of minors). 

 Section 6312 (relating to sexual abuse of children). The attempt, solicitation or 
conspiracy to commit any of the offenses set forth in this paragraph.  

(3)   If applicant's criminal history record information indicates the applicant has been convicted of a 
felony offense under the Controlled Substance, Drug, Device and Cosmetic Act, committed within 
the five-year period immediately preceding verification under this section.  

 
USE OF MEGAN’S LAW 
 
In Pennsylvania, the State Police also maintain a website that lists individuals currently registered with the 
Pennsylvania State Police as active sexual offenders pursuant to Pennsylvania’s Megan’s Law.  This website 
is not to be used to threaten, intimidate, or harass anyone listed on it.  This site is to help protect others by 
making known those who have either been convicted of, entered a plea of guilty to, or have been 
adjudicated delinquent of certain sexual offenses in PA or another jurisdiction. 
 
In regards to this website: 

1. ICBC will use this site to be aware of those moving in and out of the area who have a history of 
sexual offenses.  The Child Protection Chairperson will periodically check this site and get regular 
updates of such movement. 

2. If we find someone on the list who attends ICBC, the Pastor and Deacons will be notified. 
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3. It is our commitment to show love and grace to those who may have committed a sexual offense in 
the past, as well as be vigilant of their attendance or activities at ICBC.  If we observe anything that 
is of question, we will seek to take the appropriate steps in handling the situation. 
 

OUR RESPONSE PLAN WHEN ABUSE IS SUSPECTED OR WITNESSED 
 

Guidelines on dealing with any allegations or reports of abuse to one of the children or youth under our 
care, if abuse is suspected or witnessed outside of our care (i.e. child shares something that happened to 
them): 

1. Emergency medical attention, when necessary, should be sought immediately.  
2. Report the abuse directly to the PA Child Abuse Hotline either orally by calling CHILDLINE at 1-800-

932-0313 (24 hours a day) or electronically at www.compass.state.pa.us/cwis. If the report was 
made orally, an electronic report using form CY 47 (http://www.pa-
fsa.org/Portals/0/Docs/Mandated-Reporters/CY47Final.pdf) must also be made within 48 hours to 
the department or county agency assigned to the case.  

3. Immediately notify the Pastor and/or Child Protection Chairperson that a report has been made.  
They will then: 

a. Keep a simple log of the date, time, and summary of incident.   
b. Set up and maintain the electronic account to make written reports online via the Child 

Welfare Portal.  
c. Ensure that any other follow up that is determined necessary is completed.  
d. Inform the Deacons as necessary. 

 
Additional guidelines if an incident of abuse or neglect is alleged to have occurred at ICBC or during our 
sponsored programs or activities (meaning that someone staffing, volunteering, or otherwise attending is 
accused of abusing a child in our care): 

1. The allegation will be taken seriously, always protecting the victim.  The abuse will be reported 
following regular reporting procedures. 

2. The parent or guardian of the child will also be notified by the Pastor, Deacon, or Child Protection 
Chairperson assuming the accused is not the custodial parent. 

3. The worker alleged to be the perpetrator of the abuse or misconduct will immediately be placed on 
leave from working with children pending an investigation and instructed to remain away from the 
premises during the investigation.  The Pastor or Deacons will handle this. 

4. Civil authorities will be notified, and ICBC will comply with the state’s requirements regarding 
mandatory reporting of abuse as the law then exists.  ICBC will fully cooperate with the investigation 
of the incident by civil authorities. 

5. Notify and hold an emergency meeting of the Pastor, Deacons and Child Protection Chairperson to 
determine communication with the church body, media, and community.  All communications will 
be made under the direction of our lawyer and an appointed person.  

6. Our insurance company will be notified, and we will complete an incident report.  Any documents 
received relating to the incident and/or allegations will immediately be forwarded to the insurance 
company. 

7. The Deacons will help determine how the situation will be communicated to the church. 
8. The Pastor or Head Deacon will be the spokesperson to the media concerning incidents of abuse or 

neglect, unless he or she is alleged to be involved. We will seek the advice of legal counsel before 
responding to media inquiries or releasing information to the congregation. All other 
representatives of the church should refrain from speaking to the media. 

http://www.compass.state.pa.us/cwis
http://www.pa-fsa.org/Portals/0/Docs/Mandated-Reporters/CY47Final.pdf
http://www.pa-fsa.org/Portals/0/Docs/Mandated-Reporters/CY47Final.pdf


 
June 2016  ICBC Child Protection Policy Addendum - pg 8                                                                                            
 

9. Any person who is not found innocent of the alleged abuse or misconduct will be removed from 
their position working with children or youth. 

10. A pastoral visit will be arranged for those who desire it. 
 
Tips to listening to someone who shares about something that has happened to them: 

1. All children and adults should be valued and listened to. 
2. Create a safe environment in which children can share their concerns. Give the child time to say 

what he or she wants.  Be very sensitive to the emotional needs of the child and try to relieve the 
stress and anxiety which accompany an abuse situation.  

3. Listen carefully to what the child says and affirm that he or she is doing the right thing by reporting 
the abuse. 

4. React calmly and do not panic or overreact to the information reported by the child so as not to 
further distress a child.  

5. The views and wishes of children and young people should be respected and taken into account, 
insofar as this is consistent with their safety and protection but DO NOT promise confidentiality.  

6. Assure the child that he or she is not to blame and is not guilty of any wrong doing with respect to 
the abuse suffered.  

7. Do not interrupt or ask more questions than you need to in order to ensure a clear and accurate 
understanding of what has been said. 

8. Be very careful not to use closed (answered by “yes” or “no”) or leading questions. Instead use 
open questions, e.g., “Is there anything else you want to say?” or “Can you tell me more about 
that?” 

9. Take seriously what you are hearing, but avoid condemning the alleged offender. 
10. Be aware that the child may be frightened or may have been threatened not to tell what happened. 

Remember that most children feel loyalty to significant people in their lives and often find it difficult 
to say things that seem against those people. 

11. Do not challenge, argue with, refute, or criticize the child, or state to the child any conclusion, for 
example, that the child simply was wrong or misunderstood what actually happened.  

 
Upon evidence that a member or anyone associated with ICBC has a police record, failed a child abuse 
clearance, or has been convicted of a sexual abuse crime, the following steps will be taken: 

1. The Pastor will contact the Deacon board, advising them of the situation and the person involved. 
2. The Pastor will meet with the offender to hear his/her story.   
3. The Pastor will report to the Deacon board, providing details of the meeting with the offender. 
4. Unless circumstances dictate otherwise, the following steps will be taken by the Deacon board 

and/or Pastor: 
a. Notification will be given to SS Superintendent, BYF advisors, Jr. Church leaders, Jr. Choir leaders, 

King’s Kids Club leaders, Bible School leaders, God’s Tots leaders and any other leader of the 
children/youth of our church.  The leaders will monitor the situation to make sure the offender 
does not volunteer with or be left alone with any children in any of the above groups. 

b. The offender will be reminded by the Pastor of prohibited involvement with any of the above 
groups but encouraged to continue coming to church. 

c. Any further offense on church property should be reported to the Pastor and/or Deacon board 
who will report the incident to the police.  The Deacon board and the Pastor will meet to discuss 
and determine excommunication from the Indian Creek Baptist Church. 

5. The Deacons’ goal is not to decide guilt or innocence but to pursue an investigation in a godly and 
responsible way.    
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CONCLUSION  
 
Through this Child Protection Policy and Addendum, it is our desire to help protect the children and youth 
of our church, as well as all those working with them.  We want to extend God’s hand of grace and love to 
all those we are in contact with and to help make the church a place of safety as well as healing.   
 
We realize that we live in a broken world and that many within in the church have also been touched by 
abuse in some way.  We recognize that abuse affects people in different ways and that it isn’t always easy 
to talk about or deal with things of this nature.  If you have experienced abuse of any kind in your past and 
want to find deeper healing, please talk to the Pastor or one of the members of the Response Team.  There 
are also other resources available you may find encouraging, such as “On the Threshold of Hope: Opening 
the Door to Healing for Survivors of Sexual Abuse” by Dr. Diane Mandt Landberg, 1999, American 
Association of Christian Counselors. 
 
Counseling is also available through Christian Family and Children’s Center.  Under the direction of 
Executive Director, Dr. D. Merle Skinner, and with clinical supervision provided by Dr. Murray Thompson, 
Clinical Psychologist, they have services that help provide clinical help for children, individuals, marriages 
and families.  They are an active member in the American Association of Christian Counselors (AACC).  Visit 
their website at www.champion.org/counseling, email them at info@champion.org, or call 724-455-2223 to 
schedule an appointment. 
 

http://www.champion.org/counseling
mailto:info@champion.org

